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Child Protection Recognition Form
feTa A W @H G FEIHTe @ ORI W A (PO R AR AT @ WG, CTRI e
Before joining any project or program with children, all the officers and employees of Palli
Chetana, volunteers or visitors should give a declaration of code of conduct as follows:

G TRt ¢o o/ (P A I W e R St s W s e foer s a9
18 99 a8 8 AMCEHE (79 (eleN R TEteT S Wi,

Before making any decision that may affect children, I will think about my decision
and make the decisions and actions that are best for the children;

G wf w7 fi ¢ effermets 339, (orsia, wifewg, Aifas @m0, of, aeiafes e, ofeafrs,
AT T (F (I G AR T A G 9 Wh R0 | W (e R @ e
T s (FET 1, (215 T (RLTRT A R A ST (AT S AT
I will treat all children and adults the same, regardless of age, gender, ethnicity, social
background, religion, political affiliation, disability, or any other condition. I will not
discriminate, underestimate or discriminate against any child for any reason;

G wifi gfar cr, wifer st fevema 7 wareT ¢ v f o waiw o waE qwfe | i v

WETE FASR WAL AN WGE T oy s @ @3 fenior wfe 3w o e
TSR AR GG (4R ALHE G2 R TRF B I S A (5B WA @RI
Teiat et TS I TRTST SIETS AEE (@Y A,
I understand that 1 may be in a position to work with children with power and
confidence. I will never abuse my power or do anything that harms this belief [ will
do my best to empower children and introduce an open culture and safe system where
children will feel comfortable asking questions or asking for help;

G wifir GaFTeIR TR QT PR Al TS, ceitacE, Wi St bt wieed 2
“fed, @3 i feregan aaeer wifafafors st omie @ e FaET @I SR B e A
SRITAT BIE (ATPS AT @19 TS A
I will never act in a way that may be abusive, abusive, physically or emotionally
harmful. and I will work to protect children in situations where they may also be at
risk from others, including their peers;

G wifi @ @l e e A AREeerT wd T Wit @w fiwe sropfeae
AL TS W Y, GTF A, TG W, G AGw et =l FaEe g9 S @i
GV SGRe FaTal A
[ will not do anything that is not physically just. I will not culturally insensitively
caress, hold, hug, kiss or touch any child and I will never have sex;

G wifi s ST (AT IR G (@ R R A WA Ot CieE e 2 i
A5 Faear (@ WA ot T T SR OTACS #1URE G4 SiEe wael e ITTEr e G A
(@I ST TS AT A
I will not spend time alone with any child away from others; But if privacy is required
I will make sure that any other staff member sees us and keep the door open or
somehow maintain visibility;
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If | am not a worker of Palli Chetana, I will always work with the members of Palli
Chetana / Associate NGO. As a staff member I will ensure that there is always a staff
member with anyone who is not a staff member;

@ BT A1 {oTTe srgm 2 =it =i w2 orer ey a9 SR AT e wedl SEE e T
ot s e i  Bre Ffse s @, Wi Ger Bt R et i ww s wTsTEeT
Afzseieret WO @42 EISTEITE WHIE (i 9o (Ml faerfe SRt Teues 90 W 9 = | wi
fBfee o 79 Ovw @ T @F AQW TT Wed) TUEAEE 4 TR, WA GRS
QST AL T TS PE SOad TG B T |

I must get the consent of every child and his / her parents or guardians before taking
any pictures or videos. I will also make sure that the pictures I take will show respect
and empowerment and that they must not be seen as victims, upset or bowed down to
any event. I can identify that I will not publish any pictures in any news media or on
the internet, or use them in such a way as to identify their location.

Wi i féieg e7@ fRTew et SEmIbaTe WoeT (A0S (AT (151 77 feaifs st s wiftrs,
R W e RS T g @0 AR A (e Sed ARG wafere 7 wifrpete s s
I A weEl e e i it |

It 18 my responsibility to report any mcidents of child abuse or abuse, or to report
them to me, to the Child Protection Focal Point in charge of Palli Chetana or a partner
NGO, or to a senior official.

wifa g e« e e WfE g wrEte e Wi oF FaieRE @ v |
I have read Palli Chetana's child protection policy and I will abide by evervthing,

Bin
Name:

wifdg 1w

Signature with date
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sarel-2e: Leave Register

Palli Chetana
Jordia, Bangdaha, Satkhira

Leave Register

Name: Designation:
Joining Date:

SI | Description of owing Leave |Total| Remaining Leave
Leave  Period Day Remarks
CL ML EL Med. L|SL Fro To CL|ML EL| Med. SL
m L |
5
______ il __i_.

fam. : 9% cfesw SEor Bro Mo <8 wRim T9e9 1 79 IR 8% @fEsE 930w aree I Gy
I ST 2B R T T |
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serl-au: Motorceycle Log Book

For the Month of:

User name:

Palli Chetana

Jordia, Bangdaha, Satkhira

Name of Project:

Motorcycle Log Book

Designation:

Motor Cycle no.:

| Date | Ont |Opening | Description | In |Closing| Total
To |Time| meter | used KM | used KM | used KM

time | meter | From

Personal

Official

Fuel/Mobil Other | Total

Quantity | Amouni | Cost | Cost

Signature
Checked
by

Prepared by:
Signature:
Name:
Designation:
Date:

 Person Official Allowan
al use use KM | €€ Per
KM KM

Total
fuel
cost

Mobil | Maintenan | Total
cost ce Cost cost

Reviewed by:
Signature:
Name;
Designation:
Date:

Approved by:
Signature:
Name:
Designation:
Date:

%@g AT ST RFA ST b8
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saen-29: Motoreycle Benchmark (KPL) Setting Format

Palli Chetana

Jordia, Bangdaha, Satkhira

Name of the project:

Motorcycle Benchmark (KPL) Setting Format

Example: .
Location | Jordia, Satkhira o
Reg. No | SATKHIRA HA-16-7543
¢ l1ce
Date 1 22.09.2020

1. KM Calculation:

Starting KM of 1™ Time Fuel Taken 22467 KM ]

Ending KM of 2™ Time Fuel Taken 22788 KM |

Total KM Taken 321 KM |
02. Fuel Calculation: - -

1™ Time Fuel Taken 05 [ Lt.
- 2™ Time Fuel Taken 06 ; Lt. |

|

03. Bench Mark Calculation: ) D ——

Total KM Run/2™ Time Fuel Taken 535 [ KPL t

Signature of Rider/User: Reviewed by:
Name: Name:
Designation: Designation:
Date: Date:

s

Approved by:
Name:
Designation:
Date;

WG T A AT ve
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sigme-ab: Reference Check Form

Palli Chetana
Jordia, Bangdaha, Satkhira

REFERENCE CHECK FORM
Name and address of the candidate:
Name of position applied for:
[To the Referee: Please fill up the following part on different aspects of the candidate's
personal profile. We fully assure you that the information furnished herewith will be kept
strictly confidential. ]

1. A) How long have you know the applicant? From ........... § i —

2. According to your observation, what are the 3 (Three) strong points of the candidate?
and what are the 3 (Three) areas that the candidate should improve?

3. If any position falls vacant in your organization, would you employ him/her?
Yes No | Not Possible as there is no relevant position |

4. Please put tick (v') mark on the following

A.  Dependability: Outstanding | | Very Good | Good : Average ' Poor ||
B. Interpersonal Skills: Very Good | Good | | Average —.1 Poor
Outstanding n ] L B n
C. Creativity:  Outstanding | | Very Good | | Good | | Average | | Poor | |
D. Analytical Ability: Very Good Good | Average Poor
Outstanding N = |
E. Leadership Skills: | | Very Good Good Average Poor |
Outstanding | . L L [__
F. Communication Skills: Very Good Good Average Poor |
Outstanding | ] . 1k || |_
G.  Gender Sensitivity: Very Good Good Average | | Poor
Outstanding N n ] i | ]
H. Respect: Outstanding Very Good | | Good Average Poor |
I. Integrity: Outstanding Very Good | | Good Average ': Poor | |
1. Commitment: Outstanding Very Good | | Good Average | | Poor | |
K. Excellence: Outstanding Very Good | | Good Average | | Poor | |

5. Please mention your overall comments on the candidate's professional expertise.

Name of the Referee:
Designation:

Signature with Date:
Organization:
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